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Now that everyone has received
training on how to enroll in
classes and some how to create
the titles and sessions, you will
begin to use this program to log
all your professional develop-
ment hours. In many cases, the
only way you can register for a
state workshop is through STI
PD. If you have forgotten your
username and password, all
principals and assistant princi-
pals have the ability to look up
your information and e-mail it
to you. From this point on we
will be adding many sessions to
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Any work sessions that are dis-

trict-wide will be handled by the

department that is hosting the
conference. Once you have en-
rolled in a class, you are fin-
ished. The instructor will use
the sign-in sheet to verify that
you did Indeed attend the ses-
sion. They will validate your
hours and close the course.
Once that is completed, you can
view you training history hours
in the Home tab under My His-
tory section. You can also sub-
mit training history if you went
to a workshop outside of .

Trussville City Schools and it
was not in the calendar. Follow
the directions below to submit
only training that is not school
or district wide. Talk with your
principals and assistant to de-
cide how far back they will add
sessions

Steps to Requesting Training History

F"_' 1. Go to http://pdweb.alsde.edu and login.
I 2. Inthe home tab, select MY HISTORY.

3. At the very bottom center of the page, select SUBMIT NEW TRAINING HISTORY ITE FOR APPROVAL.
Fill in the blanks.
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5. Select ADD
Sawch

When a principal or as-
sistant principal logs
into STI PD, they will
see that there are many
teachers with a new
training history. They
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