
TRUSSVILLE CITY SCHOOLS ONLINE REGISTRATION 

Hewitt-Trussville High School 

Thank you for participating in registration for HTHS.  Online registration is available for your convenience and also to 

ensure that we collect all of the information about your student as accurately as possible.  Please use this document to 

complete online registration for your student prior to final registration. You must bring the summary receipt and 

application for parking to registration.  Below are basic instructions and screen prints of the steps required to complete 

online registration, special hints are noted in red on each picture.  Depending on some of your answers to questions, you 

may have a few more steps, or your screen may appear slightly different.  You can complete Online Registration from 

your home. 

 

NOTE: If you have a field with a button at the end of the field to be able to add more, you MUST click that button after 

entering data. There should always be a blank line at the bottom of the list that you make. 

 

1. The first thing you will do is log into the registration site. The web site address (URL) is 

https://registration.trussville.k12.al.us 

You will then be given a prompt to enter a username and password.  Please enter the username in the format: 

TCS\ firstname.lastname#### (substitute your studentΩǎ name and graduation year).  Your student will have the 

password.  Please keep this password handy as it will be your password to access teacher sites or other 

information on the website.  Click OK when you have completed the information. 

 

 

 

 

https://registration.trussville.k12.al.us/


2. Select your studentΩǎ school for 2008-2009 from the drop-down menu on the page.  ¢ƘŜƴ ŜƴǘŜǊ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ 

username and password to begin the registration process.  This time you will not use TCS\  in front of the user 

name for the student.  

 

 

3. You will begin by entering all of the information on the page, to the best of your knowledge. All fields with an * 

MUST be filled in appropriately. Email address and Cell Phone are for the student on this page. 

 

 

Once you have entered the information, click Continue.  



4. The next registration step will open.  You will need to fill out the information for each parent/guardian 

requested.  All fields with an * MUST be completed. If your mailing address is the same as the street address, 

ȅƻǳ Ƴŀȅ ǎƛƳǇƭȅ ŎƭƛŎƪ ά¸Ŝǎέ ǘƻ ǘƘŀǘ ǉǳŜǎǘƛƻƴ ŀƴŘ ǎƪƛǇ ǘƘŜ aŀƛƭƛƴƎ Address portion of the registration form.  

Please note that the street address applies only to the number and name of the street, any designation of 

street type (Street, drive, avenue) is selected from the drop-down menu next to the street address field in 

order to ensure consistency.  All phone numbers must be in the format ###-###-####. 

 

You may enter N/A to any required fields that do not apply to you except the email field, any entry into the 

email field must be in a typical email format. Please click Continue once all fields are completed. 



5. hƴ ǘƘŜ ƳŜŘƛŎŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ǇŀƎŜΣ ǇƭŜŀǎŜ ŜƴǘŜǊ ŀǎ ƳǳŎƘ ƛƴŦƻǊƳŀǘƛƻƴ ŀǎ ǇƻǎǎƛōƭŜ ŦƻǊ ȅƻǳǊ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘǎΦ 

 

Once you have completed the Medical Information section, please click Continue. 

 

 

 

 

 

 

 



6. Complete the Emergency/Check Out Authorization form.  You may enter as many other individuals as needed.  

Be sure to include the first and last name and the phone number.  If a contact has more than one number, you 

can add a second entry for that person with the same priority.  You must click add more to open a blank line 

after adding each person, including the last person (at least one blank line must be at the end of the list).  Click 

to certify that you are the parent or guardian of the student and read the statement included and then click 

Continue.  

 

7. Read and accept the Trussville City Board of Education Textbook Rules. 

 

Click Continue after you have accepted the rules. 

 

 

 


